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Learning outcomes

 Define and describe academic writing:

 Outline and explain how it differs from
other modes of writing

 Evolving an academic writing style from
examples

 Plagiarism awareness

 Referencing

 Constructing an essay/assignment
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What is academic writing?

 Academic means 
anything related to 
education or study

 But not just theoretical.
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The nature of 
academic writing

 Must have: formal style; structure; argument; for a
particular audience – also be clear and objective.

 Reveals knowledge and understanding of subject;

 Originality – must not be copied from elsewhere;

 Follows conventions of a discipline;

 Scholarly approach – underpinned by sources- citing
and referencing

Clarity Formality Objectivity 
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Clear, precise, easy to understand 

with a discernible order.

 Argument develops logically – moving towards 
a conclusion;

 Keep repetition to a minimum – except 
summarising and concluding;

 Think of your reader!

Clarity 1
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Your audience:

 Cannot assume knowledge of the subject;

 Avoid jargon or explain the first time it is used: 6Cs
(list what they are)

 Avoid abbreviations or acronyms;

Clarity 2
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Clarity 3

However, if used: 
Spell out acronym/abbreviation first time then 
letters in brackets: 

East Suffolk and North Essex 
NHS Foundation Trust (ESNEFT) 
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Differs from spoken:

• Avoid personal pronouns (I, me, myself, my) and 
also second person (you);

• Gender neutral pronouns (they, them) instead of 
“he or she” increasingly used (also “one”);

• But: this may lead to some awkward English;

• Follow academic institutional guidance;

• Or: use the passive voice.

Formality 1
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1. Passive voice – “emphasises the object that is acted upon”
(Day, 2018, pp. 51-52):

“The Gibbs Model of reflection was used to analyse 

the experience and lead to an outcome.”

Formality 2

2. Active voice – this places emphasis on the subject of the sentence:

“I used Graham Gibbs’ reflective cycle 
in my reflection on the incident.”

Use 1. not 2. in academic writing!
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Precise words: 

“The flood caused extensive damage in the Emergency 
Department leading to one entrance being closed for 
two hours.”  

Not: “There was a lot of water in the Emergency 
Department and it had to be partially closed for a 
while.”

Formality 3
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Formality 4

Things to avoid:

 Avoid So, And, Because, But at the start of sentences;

 Avoid hyphens/dashes; use a semi-colon ; 

 No contractions: doesn’t, can’t, won’t, isn’t;

 Avoid brackets other than for initials or in-text citations –
connect with a semi-colon;
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More formal: single, longer words are used (Latin origin); 

Less formal: phrasal verb – shorter words (Germanic)

 More formal: postpone; delay; 

 Less formal: put off;

 More formal: anticipate; 

 Less formal: looked forward

Formality 5
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A formal style implies full, formal sentences rather than 
fragmentary, incomplete parts of sentences.

Use a longer sentence: 

“In the current situation, the National Health Service (NHS) is still 
recovering from disruption sustained during the pandemic.”  

Rather than: 

“NHS recovering from pandemic disruption.                                          
It’s happening now.”

Formality 6
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 Objective NOT Subjective.

 Avoid slang: e.g “shanks’s pony” (what does that mean?) 

 Remain unbiased and impartial.

Objectivity 1

Use non-emotive language: 
“The keynote speech led to an appreciative response 

from the audience.”

Rather than: 
“the amazing opening talk had a rave reception.”
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Impartiality not overstating: 

“The evidence suggests that an epidural is needed at this juncture.” 

Rather than: “Obviously, someone would do an epidural at this point.”  

Objectivity 2

Use a standard order: 
“The student can sometimes find the procedure hard to complete.” 

Rather than: “The student struggles to complete the procedure, 
sometimes.” 

Formality, clarity and objectivity go together. 
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Objectivity: not just saying your own 
opinions but backing them up;

 Refer to the literature – use a range 
of sources (can be more than just 
print/written);

 Wider quoting – using books, 
journals, online sources. 

 If one author or group of authors 
comes up frequently: state this.

Objectivity 3
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Variations on the above

 Reflective writing – use first person pronoun 
(I, my, me) and active language;

 Conference posters: shorter sentences – only 
500 – 800 words per poster

 Presentations: short statements for impact.

Always be guided by your academic institution.



Subject 
here

Help for grammar and more

 Comprehensive lists of academic phraseology 
http://www.phrasebank.manchester.ac.uk

 University of Reading library guide: academic writing 
https://libguides.reading.ac.uk/writing/grammar

 University of Suffolk library guide: 
https://libguides.uos.ac.uk/academic/writing includes 
a handy exercise

 Software e.g. Grammarly; Quillbot, Spinbot, 

 Microsoft Word etc. but usage may not be UK.

http://www.phrasebank.manchester.ac.uk/
https://libguides.reading.ac.uk/writing/grammar
https://libguides.uos.ac.uk/academic/writing
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Using the sources 1

Critical thinking :

“questioning and evaluating 

the information or evidence available”. 
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Using the sources 2

 Objective evidence rather than personal experience
should persuade;

 Objective evidence should be used rather than that
which “supports the ideas we are putting forward”;

 Weigh up the evidence; consider different points of
view; apply international sources if needed;
compare UK and international.
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Finding material

Searching, identifying and reading sources:

ideally before starting to write.

 What sort of searching of sources required?

 What are you being asked to do?

 Systematic search needed? 

 Refer to works quoted in a lecture or on lecture 
notes – don’t just use the slides provided!

 Avoid plagiarism
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Plagiarism: 

passing off “someone else’s work as your own”.

 Serious consequences: check academic institution’s 
policies on misconduct for penalties;

 Illegal (copyright law);

 Different types;

 Plagiarism checker software e.g. Turnitin.

What is plagiarism?
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Types of 
Plagiarism 1 

 Self-plagiarism – if a previous essay used - must be 
acknowledged

 Direct plagiarism: publication is copied and not 
acknowledged;

 Paraphrasing plagiarism – the source is slightly re-written 
and submitted as own work;

 Mosaic/patchwork plagiarism – different parts of text 
are embedded in writer’s own research;
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Source-based plagiarism: 

a) a reference is incorrect or does not exist; 

b) only a primary source is referenced (not the 
secondary source that the essay writer actually 
read) - ensure accurate secondary references;

 Accidental plagiarism: lazy writing or “unintentional 
phrasing” 

Select good sources of information; make detailed 
notes; record details of sources fully.

Types of 
Plagiarism 1 

Types of 
Plagiarism 1 

Types of 
Plagiarism 2 



Subject 
here



Subject 
here

Is it any good?

 Authorship – who wrote it? Credentials, does
it carry academic weight? Qualified to supply
the information?

 Attribution: where did it come from and how
old is it (less than 10 years)? Was it
referenced?

 Objectivity? Bias? Agenda? Emotive?

Types of 
Plagiarism 2 

Referencing –
Selecting Sources 1
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 Source peer reviewed? Where found?

 Conclusions follow from arguments? Are they
supported by results or findings? Valid?

 Critical eye; for critical appraisal: 
ESNEFT Libraries offer courses.

Referencing –
Selecting Sources 1

Referencing –
Selecting Sources 2
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 Styles of referencing – which one 
does the academic institution, 
course or tutor use?

 Follow the university’s handbook: 
academic institutions use 
different rules for applying 
different styles.

Pears, R. and Shields, G. (2019) Cite them right. 

Referencing 
Selecting Sources 2Introduction to referencing 1
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Harvard: 
a) but the title of the source should be  

underlined; 
b) the other may want the source title in 

italics.  

Introduction to referencing 2



Subject 
here
3 ways to cite another person’s work: 

in-text citation.

 Summarising – overview of a quote: brief 
statement of main points;

 A direct quotation;

 Paraphrase – express the meaning of a 
passage using different wording, but 
preserving sense of it;

Types of 
Plagiarism 2 
Citations 1
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Citations using Harvard:

Direct quotation: 

“If you are quoting directly or using ideas from a 
specific page or pages of a work, you should include the 
page number(s) in your citations.  Insert the 
abbreviation p. (or pp.) before the page number(s)” 
(Pears and Shields, 2019, p. 7)

Citations 2
Harvard 
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Summarising or paraphrasing: be guided by 
university rules.

a) if ideas from a particular page or pages of the 
work are referred to - use a page number(s);
b) if not: then just author and year (Pears and 
Shields, 2019).  

Citations 2
Harvard 

Citations 3
Harvard 



Subject 
here

End-text citations.  

For the Harvard Style or System the following applies:

For a book with one author: reference list:

Author’s last name, Initial. (date of publication)          
Title of book in italics. Place of publication: Publisher.

Reference 
List 1
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Exercise:
A book by Robert Thomas called “Little Quick Fix: turn
your literature review into an argument” published in
2019 by Sage Publications based in London.

What would the in-text citation and reference be?
See next slide for answer.
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Include page numbers for quotes or paraphrases from 
sections of a work in the in-text citation not reference list.

Different rules for a journal article, book with multiple 
authors, a website or a book with later editions.  

Reference 
List 2

In text citation: (Thomas, 2019).

Reference list:
Thomas, R. (2019) Little quick fix: turn your literature 
review into an argument.  London: Sage Publications.
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Referencing – get help!

 Use reference management software: Refworks, 
EndNote, Mendeley or Zotero.

 Word processors such as Microsoft Word;

 Referencing systems other than Harvard: 
Chicago, American Psychological Association 
(APA), Vancouver and others. 

 Universities offer academic support; NHS 
libraries.
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Standard essay outlined:

 Start early; plan, timeline (tools: Gantt chart, flowchart);

 Read the title: what are you expected to do? 

 Marshal sources: which needed to complete the 
task/answer the question;

 Mindmap? 

There are other types of academic writing.
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Essay/assignment structure

 Title/introduction: outline; core elements of the 
subject; with background and key references if 
suitable.

 Body of text – paragraphs. Should be distinct and 
contain a single idea or part of the argument.  Similar 
lengths.  Include references: 1 reference per 100 
words?

 Conclusion.  Summarise arguments from body of 
essay.  Include concluding statement(s).

 Reference list – everything cited.  Also possibly a 
bibliography – everything read.  
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Academic writing: 
what is the difference?

 Less superficial – more depth 

 No personal pronouns;

 No plagiarism 

 Avoiding slang, jargon and unexplained acronyms;

 Include references to the literature;

 Avoid repetition and use of multi phrasal verbs

 Correct rather than inaccurate use of words – does it 
make sense?



Subject 
here

The writing process is “iterative”.

 Allow time!  Review as you write: does argument 
develop in a logical order? Ideas separate but linked; 
any repetition that can be removed?

 Answering the question/covering the topic and doing 
what is asked of you?  Read the text.

 Literature: underlines assertions or qualifies them in 
a meaningful way?

Essay Writing -
Structure and Process 1
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Read what you have written. 

 Print out and read the draft: easier to spot mistakes. 
Read your work aloud and proofread.

 Spelling and grammar checkers may miss errors.

 Use tracking tools on word processors: e.g. Track 
Changes on Microsoft Word.

 Someone proofread for you? 

 Assignment guidance check: is a bibliography 
needed?  What about diagrams?  Word count?

Essay Writing -
Structure and Process 2
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Word count: 

 Check whether references are included in the word 
count: in-text citations not references and 
bibliography.

 Introduction: up to 10% of word count.

 Too few words: practical examples; extra material to 
underline the argument (with references)?

 Too many words: any repetition?

 Up to 10% over or under word count may be 
permitted.  Always check.

Essay Writing -
Structure and Process 3
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ᵡ Too much or too little detail

ᵡ If it is not your own personal diary try to avoid 
writing too informally 

ᵡ Moralising or being judgemental

ᵡ Sarcasm or irony or “know it all”

ᵡ Revealing confidential information about 
patients, colleagues or yourself

ᵡ Using obscure jargon or abbreviations

Summary:
Don’ts in Academic Writing
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Demonstrate the ability to apply theory 

Show familiarity with relevant literature

Connect the literature with experience

Reflect on practice and how aspects are 
relevant to the literature

Show learning and make recommendations

Using third person in writing/passive voice

Summary:
Do’s in Academic Writing
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Other online courses 
• Rowe, R. (2017) Introduction to academic writing.  Available at: 

https://www.youtube.com/watch?v=HTdU_I1PCkU (Accessed: 
4 October 2021).  36 information packed minutes from the 
clinical librarian at Royal Papworth Hospital.

• BBC (2021) Go the distance: academic writing.  Available at:  
https://www.bbc.co.uk/learningenglish/english/course/go-the-
distance/unit-6/session-4 (Accessed: 8 October 2021). A 10 
module course by BBC/OU.

• University of Reading (2021) An intermediate guide to writing in 
English for university study.  Available at: 
https://www.futurelearn.com/courses/english-for-study-
intermediate (Accessed: 8 October 2021).  One of several 
courses available via FutureLearn.  

https://www.youtube.com/watch?v=HTdU_I1PCkU
https://www.bbc.co.uk/learningenglish/english/course/go-the-distance/unit-6/session-4
https://www.futurelearn.com/courses/english-for-study-intermediate
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The library can help…

 Books on academic writing – see 
www.elms.nhs.uk – also university libraries.

 Information queries – our contact details on 
next slide

 Sourcing documents – articles/books/etc.

 Training on searching the literature

 Literature/evidence searches to support your 
practice

 Help with referencing

http://www.elms.nhs.uk/
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Any questions?


